
This is a combined benefits application. If you are applying only for SNAP, be sure to review section headings closely to only answer questions about SNAP.

Anyone you trust can help you apply for benefits. DSS and true benefit assisters will NEVER ask you to pay for help with an application. If someone offers to prepare an application for you for a fee, they likely are not a trustworthy resource for help.
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You do not need to complete the entire application. DSS is required to help you complete the rest of hte application so long as you turn in an application with your full name, address, and signature.

Signing an application for benefits also gives your consent for DSS to search records at these agencies, and to share information that it collects with these agencies. 
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Information that DSS gathers from other agencies must reasonably match information that you provide in this application. If there is a difference between the two sources, you will be asked to provide evidence that explains the difference. If you do not provide evidence to explain the difference in information, there is a risk that DSS will initiate a fraud investigaion. Fraud investigations that conclude that an applicant has intentionally shared false or misleading information could result in disqualification from the program (being told you are not allowed to apply for benefits anymore) or even criminal prosecution. 
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You must include everyone who lives in your house on this application. If there are any people who are not applying for benefits for themselves (they do not want them or they know that they are not eligible), you must include their names and other basic details, but you are NOT required to provide any information about their citizenship, immigration status, or social security number. 



This section is not required, but is helpful if you need benefits as soon as possible. This section is used to help DSS determine who is eligible for expedited processing. 

In this box, you should include the details for the "head of household." The head of household is whoever you want to be the primary contact for DSS. You must name an adult to be head of household, even if you are not applying for benefits for that person.
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If the head of household does not have a social security number, then you can either (1) skip this line, or (2) list the social security number for the eldest household member that you do seek benefits for and list that person's name -- see the example. 

Household Sample

01/01/1901

1000 Sample Road

Apt. 100

Richmond, VA 23219

555-55-5555 (Child A.)

Include here all income, BEFORE taxes

Total all monthly expenses for each of the listed utilities

DSS is required to help you register to vote, if you want it, but you are not required to register. 

If you are not a U.S. citizen, select "No, I do not want to register to vote." Attempting to register to vote if you are not a U.S. Citizen could result in criminal prosecution.

Do not answer questions in any of the gray shaded boxes



Do not answer this box -- this is for DSS processing 



In this section, you should include information for the person that you want to be "head of household." The head of household will be who DSS contacts for more information about the case, and will be responsible for responding to any DSS requests. 

You are not required to provide an email address.

All communications are in English unless you indicate that you speak or read another language. 

Registering for electronic correspondence does not lead to emailed notices. You merely get a notification that a notice is available. To access the notice itself, you must have a CommonHelp account that is linked with this application. If you don't want emails -- merely skip this section.

If you have an existing case for another benefit program, include the Case ID number here

This question only asks about people seeking benefits for themselves.

"disqualification" is not the same as being told that you are not eligible. If you have been told that you cannot apply for benefits for a certain period of time, you may be disqualified. 

If the answer to this question is "no" still indicate "no" beside every subsection listed. If the answer to one of the subsections is "yes," you should also indicate "yes" next to #5. 

If you have convictions on your record but you aren't sure whether they fit into these categories, refer to your cour documents, which should list the legal sections for the charges. 



The first part of this section should list the person you want to be the "Head of Household." This information should be about the same person that you listed in Section A. 

You are not required to provide education information to be eligible for SNAP. 

You are not required to provide a Social Security Number UNLESS you seek benefits for that person. 

If you are not seeking benefits for this person, select "None." If you do want benefits for this person, select "SNAP." Do not check any other box unless you are seeking those benefits. 

You must provide a date of birth for the head of household, even if you aren't seeking benefits for that person.

You are not required to provide any information about where someone was born, their citizenship, or other status information if you are not seeking benefis for that person. You MUST provide that information if you are seeking benefits for this individual. 

If this person is a veteran or dependent, mark "yes" and circle the category that applies to this person. If the person is disabled or pregnant, mark "yes" and circle the category that applies. If none of those categories appliy, mark "no" to each question.

You are not required to answer questions on ethnicity to be eligible for SNAP benefits. 

SAMPLE, HEAD, H. 

01/01/1901

--------

-------

X

X

X

X

X

X

SAMPLE, CHILD A.

daughter

02/02/2011

555-55-5555

RICHMOND, VA USA

X

X

X

Check "yes" for disability if the person receives disability benefits from the Social Security Administration, Railroad Retirement Administration, Veterans Administration, or otherwise has been certified as disabled from a government agency.

X

X
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X

X

SAMPLE, CHILD B.

son

03/03/2013

777-77-7777

LIMA, PERU

X

X

Lawful Permanent Resident

X

If applying for someone with a qualifying noncitizen status, list the date that the status was approved. 

05/05/2015

A2222222

x
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X

X

X



If you are not applying for six people, draw an X through the remaining blank sections so they can't easily be modified by someone else. 

If you need more than 6 spaces, include all required information on a separate sheet and attach it to the application. 
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Remember: You must include everyone who lives in the home and shares meals on the application. You do not have to seek benefits for those people, but they must be included in the household. 



Fill out this section for everyone in the household who is paid for work. Don't include here government benefits, retirement, unemployment, etc. That will be in the next section.

This can be a range, if not the same each week

Be as detailed as possible. If paid by the hour or receiving salary, be sure to include that information with "rate of pay" (For example: $16 per hour, or $250 per week)

If possible, include gross income (income before taxes). Be prepared to provide supporting documents of some kind. Possible supporting documents include: 
-pay stubs (at least one month, two months if your income varies)
-a letter from a supervisor explaining how much you work & earn 
-a sworn self-statement explaining how much you work & earn

If you have no income because you are unemployed, be prepared to submit a sworn self-statement confirming how long you have been out of work. 

If you are unemployed and aged between 18 - 64, be prepared to explain how you meet or are exempt from the work requirement (see below).

This section is for income sources other than paid work. If you receive any of the listed income, you must indicate "yes" and list how much you get each month.

Work Requirements for SNAP

Anyone aged 18-64 must show that they participate in work, volunteering, or a qualifying educational program for 80 hours per month (approximately 20 hours per week). This is most commonly proven through pay stubs or other work supporting documents. 

If you are unemployed, you may be exempt from the work requirement if: 

-You have a disability certification from SSA, the VA, or Railroad Retirement Board
-Your doctor confirms that you are disabled and unable to work (they must state how long they expect you to be out of work, up to 12 months at a time)
-You are pregnant
-you have children aged 14 or younger
-you are participating in a work program for another benefit program (for example, TANF VIEW)

Include here any support that totally covers shetler/food/utility expenses, your relationship with the person providing the support, and whether you live with them 

If you have a day care expense to allow you to work, include here who pays the expense, how frequently, the amount paid, and who is in the care.

This applies to court ordered or Division of Child Support Enforcement (DCSE) child support obligations. If there is an informal arrangement between parents, it does not need to be listed here.



Provide as much information here as you can because it helps determine the speed of processing your application. 

Note: You are required to provide full and truthful answers to these questions. If information listed here does not match answers that you provided for a Medicaid program with a resource test, you will be asked to provide additional information for both programs. 

You are not required to provide bank account numbers or addresses. If you can provide the owner of the account, balance, and account type -- that is enough information.
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Do not complete this section if applying only for SNAP benefits. 
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Highlight
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Do not complete this section if applying only for SNAP benefits. 

The person listed here should be the same as who is listed in Section A.

If there is anyone in your home that you prepare and share meals with (even if not related or they have their own income) they must be included as part of your household and in Section B of the application.

If you share your home with anyone that you don't prepare meals with, write in the margin what your relationship is to that person and confirm that you will not share meals with them. 

This section is asking for medical expenses that are not covered by insurance (e.g., bills for specialized care, copays, hospital bills, medication costs, home health, medical transportation). 

Fill out this entire section -- the more information you provide, the more exact the benefits will be. Be prepared to provide copies of your bills or a receipt for payment with this application to prove your expenses. 

DSS will use these answers to determine how much of your income to include when determining your eligibility and ultimately your monthly benefits. 

Don't skip this question!

These questions also determine your benefit level -- answer them all 
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Do not complete this section if you are applying only for SNAP benefits. 
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Do not complete this section if you are applying only for SNAP benefits.

Here, you can list people who you want to be able to talk to DSS about your SNAP benefits. Only list here people that you trust and be sure to specifically state the scope of their access (e.g., they're allowed to receive notices, but not use the benefits)





When you sign the application, you are giving consent to all of this data sharing and you are agreeing to follow all of these rules.



Checking "I allow" will allow DSS to share information about your case with other agencies. If you do not want sharing outside of the minimum required information, check "I do not allow." 

Anyone can assist you with this application. 

This is where you list the information for the person assisting you with the application. Skip this question if you completed the application yourself

You do not need a witness if you are able to sign the application. If you used an interpreter, or someone else is signing on your behalf, include a witness signature to confirm that the information here is true and accurate and the application was prepared according to your instructions. 



 



 




